
Position For Hire

Position Title: 

POSITION SUMMARY: 

ESSENTIAL JOB FUNCTIONS: 

MINIMUM REQUIREMENTS: 

EDUCATION:

EXPERIENCE:

SKILLS & KNOWLEDGE: 

Position Posting Date: 

Contact Information:   HR Department (937) 548-4158 or HR@greenvillefederal.com

Position Closing Date: 

Location: 

Exempt: Non-Exempt:         Part-time: Temporary:

Reports To:

Employment Opening

Greenville Federal o�ers a competitive pay structure, excellent health insurance package, 401k plan, ESOP, flex spending account, paid 
holidays, vacation, all in a professional working environment. Greenville Federal is committed to the principles of equal employment 

opportunity and is committed to make employment decisions based on merit. We are committed to complying with Federal, State and 
local laws providing equal employment opportunities, as well as all laws related to terms and conditions of employment. Greenville 

Federal is proud to be an a�rmative action/equal opportunity employer. EOE, including Disability/Vets.


	Position Title:    Part Time Collector                     
	Location: Greenville
	Reports To: Credit Manager
	MINIMUM REQUIREMENTS: 
	POSITION SUMMARYRow4: Greenville Federal is seeking a motivated and detail-oriented Part-Time Collector to join our team. The primary role of the Collector is to minimize loan delinquencies and charge offs by proactively working with delinquent borrowers and depositors as soon as a potential problem loan or deposit issues become apparent. 
	ESSENTIAL JOB FUNCTIONS4: Responsible to perform Asset Protection duties:

• Participation in the Bank’s development of collection policies (Asset Protection) and procedures for foreclosure, credit for payment of delinquent accounts, and other default procedures.
• Reviews the delinquent loan status for the Bank, contacting those delinquent account holders through telephone calls, letters and personal visits.
• Directs foreclosure of delinquent accounts determined to be unresolvable, ensuring that all proper documentation is accounted for and all data are properly entered. 
• Oversees foreclosed property for proper management and regular inspections, as well as tax and insurance payments.
• Participate in the quarterly review, evaluation and recommendation for the Bank’s CECL report.
• Prepare regular reports to management regarding delinquencies.
• Any additional responsibilities as required by management.

	EDUCATION: Bachelor's degree in finance, business, economics, or a related field (work experience in 
	EXPERIENCE: Minimum 3 years’ experience in residential, consumer loan collections, and loss mitigation
	SKILLS & KNOWLEDGE 1: • Good managerial, communication and public relations skills. 
• Strong understanding of asset protection and collections procedures 
• Strong computer and critical thinking skills.
• Strong attention to detail.
	Position Closing Date:  July 2025
	Position Open Date: When Filled
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