
Positiion For Hire

Position Title: 

POSITION SUMMARY: 

ESSENTIAL JOB FUNCTIONS: 

MINIMUM REQUIREMENTS: 

EDUCATION:

EXPERIENCE:

SKILLS & KNOWLEDGE: 

Position Posting Date: 

Contact Information:   HR Department (937) 548-4158 or HR@greenvillefederal.com

Position Closing Date: 

Location: 

Exempt:   Non-Exempt:         Part-time:   Temporary:

Department:

Reports To:

Employment Opening

Greenville Federal o�ers a competitive pay structure, excellent health insurance package, 401k plan, ESOP, flex spending account, paid 
holidays, vacation, all in a professional working environment.Greenville Federal is committed to the principles of equal employment 

opportunity and is committed to make employment decisions based on merit. We are committed to complying with Federal, State and 
local laws providing equal employment opportunities, as well as all laws related to terms and conditions of employment.


	Position Title: HR Manager
	Department: Human Resources 
	Location: Greenville, OH
	Reports To: CEO
	MINIMUM REQUIREMENTS: 
	POSITION SUMMARYRow4: We are seeking a Human Resources Manager to join our team at Greenville Federal. In this pivotal role, you will oversee all HR functions, ensuring compliance with labor laws and fostering a positive workplace culture. Your expertise will be essential in supporting our mission to serve the community effectively.
	ESSENTIAL JOB FUNCTIONS4: · Recruitment and Selection: Develop and implement recruitment strategies to attract qualified candidates. Manage the hiring process, including conducting interviews and collaborating with department managers to make hiring decisions.

· Employee Onboarding and Training: Oversee the onboarding process for new employees and ensure they receive the necessary training and resources to succeed in their roles.

· Performance Management: Implement and manage performance appraisal systems that drive high performance. Provide guidance to managers on performance-related issues and improvement strategies.

· Employee Relations: Foster a positive working environment by addressing employee concerns, conducting investigations, and ensuring compliance with employment laws and regulations.

· HR Strategy Development: Align HR strategies with the overall business strategy. Develop and monitor HR systems, tactics, and procedures across the organization.

· Compensation and Benefits: Oversee compensation policies and ensure competitive pay structures. Manage employee benefits programs and ensure compliance with relevant laws. Ensuring employees follow all policies and procedures

· Assessing reports provided by the HR team, team leaders and operations managers to determine employee performance and development needs
	EDUCATION: Bachelor’s degree in Human Resources or Business Administration required
	EXPERIENCE: Proven experience as an HR Manager or similar HR experience.
	SKILLS & KNOWLEDGE 1: Skills: Strong interpersonal and communication skills, knowledge of HR systems and databases, and the ability to build effective relationships at all levels of the organization.
- Excellent communication and interpersonal skills.
- Ability to work in a fast-paced environment and manage multiple priorities.
- Strong knowledge of labor laws, compliance, and HR best practices.
	Position Closing Date: 07/21/2025
	Position Open Date: Until Filled
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