
Position For Hire

Position Title: 

POSITION SUMMARY: 

ESSENTIAL JOB FUNCTIONS: 

MINIMUM REQUIREMENTS: 

EDUCATION:

EXPERIENCE:

SKILLS & KNOWLEDGE: 

Position Posting Date: 

Contact Information:   HR Department (937) 548-4158 or HR@greenvillefederal.com

Position Closing Date: 

Location: 

Exempt: Non-Exempt:         Part-time: Temporary:

Reports To:

Employment Opening

Greenville Federal o�ers a competitive pay structure, excellent health insurance package, 401k plan, ESOP, flex spending account, paid 
holidays, vacation, all in a professional working environment. Greenville Federal is committed to the principles of equal employment 

opportunity and is committed to make employment decisions based on merit. We are committed to complying with Federal, State and 
local laws providing equal employment opportunities, as well as all laws related to terms and conditions of employment. Greenville 

Federal is proud to be an a�rmative action/equal opportunity employer. EOE, including Disability/Vets.


	Position Title:           Loan Underwriter               
	Location: Greenville
	Reports To: Credit Manager
	MINIMUM REQUIREMENTS: 
	POSITION SUMMARYRow4: A Loan Underwriter is a key member of the lending team responsible for evaluating and assessing the creditworthiness of loan applicants. They play a critical role in the loan approval process by analyzing various financial and non-financial factors to determine if an applicant meets the necessary criteria for loan approval. Loan underwriters work closely with loan officers, borrowers, and other stakeholders to ensure that loan applications are thoroughly reviewed, and lending decisions are made in accordance with the organization's lending policies and regulatory guidelines.
	ESSENTIAL JOB FUNCTIONS4: 1. Application Review:a. Analyze loan applications and supporting documents to determine eligibility and completeness.b. Review borrowers' credit history, financial statements, income documentation, and other relevant information to assess credit risk.2. Risk Assessment:a. Evaluate the creditworthiness of loan applicants based on established criteria and guidelines.b. Assess the potential risk associated with each loan application and make informed decisions accordingly.3. Financial Analysis:a. Conduct a comprehensive financial analysis of borrowers' income, expenses, assets, and liabilities to gauge their ability to repay the loan.4. Compliance:a. Ensure all loan applications comply with relevant lending regulations and company policies.b. Stay up-to-date with changes in lending regulations and industry best practices.c. Familiarity with secondary-market guidelines, specifically, Federal Home Loan Mortgage and Federal Home Loan Bank’s guidelines.5. Documentation and Record-Keeping:a. Maintain accurate and complete records of all loan decisions and related documentation.b. Prepare and maintain detailed loan reports.6. Communication:a. Communicate with loan officers and other relevant parties to gather information and clarify application details.b. Provide clear explanations for lending decisions to loan officers.7. Decision Making:a. Make informed and well-documented loan approval or rejection decisions based on the risk assessment and credit analysis.8. Team Collaboration:a. Collaborate with the loan processing team to ensure a smooth and efficient loan application process.b. Coordinate with other departments, such as credit risk management and legal, to address complex loan cases or special circumstances.
	EDUCATION: Bachelor's degree in finance, business, economics, or a related field
	EXPERIENCE: Proven experience in loan underwriting or related fields, preferably in the financial service
	SKILLS & KNOWLEDGE 1: • Thorough understanding of lending regulations and compliance requirements.• Strong analytical and critical thinking skills to assess credit risk effectively.• Excellent attention to detail and ability to work with complex financial data.• Proficiency in using underwriting software and other relevant tools.• Strong written and verbal communication skills.• Ability to work in a fast-paced and dynamic environment while managing multiple loan applications simultaneously.• Demonstrated ability to make well-informed decisions and maintain a high level of integrity and ethics.
	Position Closing Date: 5/15/2025
	Position Open Date: Until Filled
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