
Positiion For Hire

Position Title: 

POSITION SUMMARY: 

ESSENTIAL JOB FUNCTIONS: 

MINIMUM REQUIREMENTS: 

EDUCATION:

EXPERIENCE:

SKILLS & KNOWLEDGE: 

Position Posting Date: 

Contact Information:   HR Department (937) 548-4158 or HR@greenvillefederal.com

Position Closing Date: 

Location: 

Exempt:   Non-Exempt:         Part-time:   Temporary:

Department:

Reports To:

Employment Opening

Greenville Federal o�ers a competitive pay structure, excellent health insurance package, 401k plan, ESOP, flex spending account, paid 
holidays, vacation, all in a professional working environment.Greenville Federal is committed to the principles of equal employment 

opportunity and is committed to make employment decisions based on merit. We are committed to complying with Federal, State and 
local laws providing equal employment opportunities, as well as all laws related to terms and conditions of employment.


	Position Title: Accounting Manager
	Department: Accounting 
	Location: Greenville, OH
	Reports To: CFO
	MINIMUM REQUIREMENTS: • Previous management experience preferred
	POSITION SUMMARYRow4: The Accounting Manager is responsible for supporting the Chief Financial Officer (CFO) in the oversight and leadership of the Accounting department operations including monthly reporting, preparing financial statements, accounting analysis, accounts payable, fixed assets, and assisting with financial audits and tax strategy. In addition, this role interfaces with all levels within the organization which requires strong interpersonal and communications skills. This role relies on experience and sound judgment to plan and successfully accomplish departmental and individual goals.
	ESSENTIAL JOB FUNCTIONS4: • Obtains and maintains a thorough understanding of the financial reporting and general ledger structure of the Bank.
• Assists the CFO with directing the Bank's accounting functions to include establishing and maintaining its accounting principles and practices.
• Updates the CFO of the preliminary monthly results, provides potential adjustments, and finalizes results.
• Monitors and analyzes department work to develop more efficient procedures and use of resources while maintaining a high level of accuracy.
• Manages the Accounting team.
• Supports the CFO with special projects and workflow process improvement, including policies and procedures within the department.
• Monitors system controls for ensuring data integrity and confidentiality at all times.
• Ensures compliance with regulatory requirements, partnering with Risk Management, Compliance, and Audit teams.
• Coordinates activities in the preparation of periodic audits by internal and external entities.
• Ensures that record systems and procedures are maintained in accordance with Generally Accepted Accounting Principles (GAAP) and regulatory requirements.
• Assists with the establishment, implementation, and maintenance of accounting systems that comply with GAAP, tax requirements, and management reporting requirements.
• Maintains a documented system of accounting policies and procedures; implements a system of controls over accounting transactions to minimize risk.
• Oversees the production of periodic financial reports; ensures that the reported results comply with generally accepted accounting principles or international financial reporting standards.
• Works with external auditors and provides needed information for the annual audit.
• Files quarterly and annual reports with the OCC and Federal Reserve.
• Prepares the Annual Report to Shareholders.
• Performs other related duties as necessary or assigned.
	EDUCATION: • Bachelor’s degree in Accounting or Business Administration required
	EXPERIENCE: Five years or more of related experience required, management experience preferred
	SKILLS & KNOWLEDGE 1: • Excellent financial management skills
• Must maintain a detail-oriented, investigative, and independent working ability
• Organizational, analytical and problem-solving skills
• Interpersonal leadership, relationship building and planning skills
• Ability to act autonomously and make decisions within scope of authority
• Must be punctual and maintain scheduled attendance
• Knowledge and experience with bank computer and operating system requirements
• Proficient PC skills to include working knowledge of MS Office applications such as Word and Excel
• Ability to communicate professionally with a diverse population of customers, agencies and employees both verbally and in writing
• Ability to multi-task, work in a fast paced, ever-changing environment and maintain a commitment to accuracy and timelines
• Excellent management and supervisory skills
• Excellent written and verbal communication skills
• Proficient in accounting software
	Position Closing Date: 3/15/2024
	Position Open Date: Until Filled
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