
Positiion For Hire

Position Title: 

POSITION SUMMARY: 

ESSENTIAL JOB FUNCTIONS: 

MINIMUM REQUIREMENTS: 

EDUCATION:

EXPERIENCE:

SKILLS & KNOWLEDGE: 

Position Posting Date: 

Contact Information:   HR Department (937) 548-4158 or HR@greenvillefederal.com

Position Closing Date: 

Location: 

Exempt:   Non-Exempt:         Part-time:   Temporary:

Department:

Reports To:

Employment Opening

Greenville Federal o�ers a competitive pay structure, excellent health insurance package, 401k plan, ESOP, flex spending account, paid 
holidays, vacation, all in a professional working environment.Greenville Federal is committed to the principles of equal employment 

opportunity and is committed to make employment decisions based on merit. We are committed to complying with Federal, State and 
local laws providing equal employment opportunities, as well as all laws related to terms and conditions of employment.


	Position Title: Retail Underwriter Loan Specialist
	Department: Loan Underwriter
	Location: Greenville, Ohio
	Reports To: Chief Credit Officer
	MINIMUM REQUIREMENTS: • Self-motivated and able to multi-task efficiently 
	POSITION SUMMARYRow4: • Underwriting conventional retail loans, ensuring compliance with company, regulatory agency and investor standards/policies. • Timely review of loan files in order to meet and exceed customer’s expectations
	ESSENTIAL JOB FUNCTIONS4: • Analyze and calculate income using personal and business tax returns; ensure all necessary documentation is requested to support final loan decisions. • Provide support to loan originators, loan processors and approval officers regarding questions and/or clarification of inquiries, loan files and underwriting guidelines• Analyze and review appraisals• Credit administrative functions include internal audit functions and assisting loan servicing department as needed.• Task oriented with the ability to meet specific goals• Teamwork:  Ability to work within a group to fulfill a mission 
	EDUCATION: High School Diploma required, Associates Degree in business related field preferred
	EXPERIENCE: • Commercial Lending experience required
	SKILLS & KNOWLEDGE 1: • Knowledge of Fannie/Freddie guidelines, standards and practices in regard to tax return analysis and appraisal review• Excellent communications skills, both verbally and written• Strong organizational skills
	Position Closing Date: 10/4/2019
	Position Open Date: Until Filled
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